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How to View Monthly Report Data in
Clarke Portal
This guide provides a straightforward method for generating monthly report data in
the Clarke Portal. Utilizing this guide will save time and ensure you obtain the
necessary reports efficiently. Whether for personal or professional use, having
tailored reports can enhance decision-making and provide valuable insights.

1 Navigate to https://www.clarkeportal.com/

https://www.clarkeportal.com/
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2 Click Login button.

3 Click "Custom Reports"
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4 Click here.

5 Select the correct month in dropdown.
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6 Select customer from dropdown.

7 Click "View Report".
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8 Data can be viewed within the report viewer.

9 To Export, Click here.
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10 Data can be exported in multiple formats such as Word or PDF.

11 Exported reports will show in browser download history.


